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[bookmark: _Toc89875527]Appendix A – Observation occasion template
	Observation Information
	Notes

	Observation occasion code
	(e.g. O1)

	Start and finish time
	(include duration)

	Location 
	(e.g. hallway, gym, break room)

	Participants involved 
	(use pseudonyms)

	Other people nearby
	Yes/No (if yes, who?)
Verbal consent gained: Yes/No

	Researcher body position during observation
	

	Detailed environment description during observation
	(e.g. physical, social, emotional)



	Conversation notes
	(e.g. what was said by participants that relates to the research questions? Voice, tone, emotions?)

	Non-verbal communication
	(e.g. participant positioning relative to each other, body language, facial expressions, etc.)

	Questions asked by the researcher and responses
	


	Any other relevant details
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