Research Instruments and Protocol - Gender Microaggressions in Indonesian Education

4. Data Collection Procedures
A. Participant Recruitment Procedure
Participants will be recruited through maximum-variation purposive sampling (Patton, 2015) across three categories: (1) female and male students in upper-secondary and undergraduate education; (2) guidance and counseling teachers and counseling lecturers; and (3) subject teachers and other lecturers/educators. Recruitment continues until theoretical saturation is reached, namely the point at which additional data no longer produce new categories (Charmaz, 2014).

	Category
	Inclusion Criteria

	Students
	Registered in an SMA/SMK/MA or higher education institution at the research site

	Guidance and counseling teachers
	At least one year of experience as a guidance and counseling teacher

	Subject teachers
	At least one year of teaching experience at the research site

	Lecturers
	Teaching in a faculty of education or a related teacher-education program



B. Data Collection Procedure
B.1. Preparation stage
1. Submit the ethical clearance application to the relevant institution.
Prepare research instruments, including interview guides, observation sheets, FGD protocols, and document analysis forms.
Conduct a pilot study to test the clarity and feasibility of the instruments.
Obtain research permissions from schools and/or universities.

B.2. Implementation stage
	Activity
	Procedure

	In-depth interviews (60-90 minutes)
	Conducted individually in a neutral room; guided by a semi-structured interview guide; audio-recorded with consent; supported by field notes.

	FGDs (60-75 minutes)
	Conducted with 5-7 participants per group; separated by gender; moderated by the principal researcher; supported by an assistant moderator to record non-verbal dynamics.

	Observation (1-2 hours per session)
	Conducted as non-interventionist participatory observation (Creswell, 2009); using structured observation sheets; recording verbal and non-verbal behavior.

	Document analysis
	Collects documents such as school rules, counseling templates, and task rosters; analyzed using Foucauldian discourse analysis (Foucault, 1980; Willig, 2013).



C. Data Recording Procedure
Following Creswell (2009), qualitative data recording will use structured protocols for observation, interviews, documents, and visual materials.

	Protocol
	Description

	Observation protocol
	A quarto-sized form with three parts: demographic/context information at the top (date, place, time, and participant identity); descriptive notes in the middle (participant, setting, events, and dialogue); and reflective notes at the bottom (researcher thoughts, feelings, questions, and impressions).

	Interview protocol
	A form containing the title information (date, time, place, interviewer, and participant), interviewer instructions, opening questions, core questions, closing questions, probes, space for notes, and closing appreciation.

	Documents and visual materials
	Notes are organized into three parts: description of the document/visual material, description of the main ideas, and information status (primary or secondary source).



D. Data Trustworthiness Procedure
	Technique
	Description

	Triangulation
	Comparing data across sources (interviews, observations, and documents), methods, and theories.

	Member checking
	Confirming preliminary interpretations or findings with participants.

	Audit trail
	Recording the full research process and analytic decisions.

	Researcher reflexivity
	Acknowledging the researcher's position within academic and gender hierarchies (Tracy, 2010).
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